TEU Application Form for Interns 2010 

Please send applications to join@transitionedinburghuni.org.uk
Closing date is 5pm Monday 28 June 2010 

Please answer all sections on this Application Form.  You may provide a 1 page CV but it should be pasted into this document at the end along with any covering letter for a total of no more than 4 pages

1. Personal

	First name(s):
	
	Surname:
	

	Edinburgh Address:
(include post code)
	

	Telephone – home:
	

	Telephone – day:
	

	Email:
	

	Timeframe available
	Start month:                                                   End Month:

	Confirmation that you have permission to work in the UK.  (Unfortunately we can only accept applications from candidates with permission to work in the UK)
	Yes / No


2.  Which role are you interested in?
3.
How do you measure up to each of the person specification criteria for the Intern role?

This is the main section of the application form.  Before completing this section, please read the roles offered list and person specification carefully.  Please give details demonstrating how you meet the criteria set out in the personal specification by referring to previous experience (paid or voluntary), skills, achievements and any other information relevant to this post.   (Hint:  you can delete these instructions to give you more space)

Essential criteria 

Strongly desirable

4. If you are currently employed, or have been recently, please provide details:

	Employer’s name & address:
	

	Dates: 
	Salary: 
	Post title: 

	Please give a brief description of the duties and responsibilities especially where relevant to this internship:

	

	


5. Any Previous Employment/ work or volunteer experience. [Add more lines if you wish]
	From (mm/yy)
	To (mm/yy)
	Organisation 
	Position

	
	
	
	

	
	
	
	


6. Education, training and relevant qualifications

	Description of course(s) undertaken, institution, educational and other skills / qualifications obtained (including specialist in-house training, short courses etc.)
	Dates (mm/yy) - (mm/yy)

	
	

	
	


7. References

	Please give details of three people, not related to you, who may be approached for references as to your suitability for the post.  One should be your current or last employer or your tutor / lecturer.  Second & third should be people able to comment on your abilities and experience in a work or volunteer role. 

	Name:
	

	Position:
	

	Organisation and Address:
	

	Phone:
	

	Email:
	

	Do you have any objections to references being sought prior to your interview? Yes/No [Choose ]

	Name:
	

	Position:
	

	Organisation and Address:
	

	Phone:
	

	Email:
	

	Do you have any objections to references being sought prior to your interview? Yes/No [Choose]

	Name:
	

	Position:
	

	Organisation and Address:
	

	Phone:
	

	Email:
	

	Do you have any objections to references being sought prior to your interview? Yes/No [Choose]


	I confirm that to the best of my knowledge the information given on this form is correct. 

	Name
	
	Date
	


Attach CV and/or covering letter if you wish and please save as no more than 4 pages with filename “yourSurname-Firstname.doc” and email to join@transitionedinburghuni.org.uk before 5pm 28 May 2010 
